Avista Corp Credit Union
Payroll Percentage Savings Instructions

We are proud to offer the ability to withhold a percentage of your wages thru payroll deduction.  It is based on a percentage of your gross wages.  You will use the existing pink Payroll Savings card available at the Credit Union.  This percentage should include all accounts you want funds deposited into; see below for detailed instructions.  Please complete pink card as follows:

· Share account:

· Decide the minimum dollar amount you would like to have deposited to your first share account and include that in your calculations for the formula (***see below) determining the percentage. The amount deposited to your Share Account will be a fluctuating dollar amount from the percentage withheld depending on your gross wages for that pay period.  If you have overtime, it will be a higher dollar amount deposited to this account.  All other accounts will maintain the same dollar amount.  Indicate the total percentage you wish to have withheld from your gross wages based on the formula below.  Do not enter a dollar amount on this line.  This will be a percentage reflecting the sum of your deposit to all accounts (Share, Second Share, Debit & all Child’s accounts).  
· Second Share account:

· Indicate the dollar amount you wish to have deposited to your second savings account.

· Debit Card account:

· Indicate the dollar amount you wish to have deposited to your debit card account.

· Child’s accounts:

· For each child account, first indicate their name under “Name”.  Then indicate the dollar amount you wish to have deposited to your child’s account.
***Formula to calculate the percentage:

Total of deposit to all accounts divided by Gross wage = %

See Samples Below:
John Doe:




1st Payroll
2nd Payroll
Share Account


11%

119.63*`
119.63*
Second Share Account



214.00

214.00
Debit Card Account



 10.00

 10.00
Child account #1 Sally



 10.00

 10.00
Child account #2 John Jr.


 10.00

 10.00




TOTAL:
363.63

363.63

GROSS X 11% = $363.63

*John Doe’s Gross income DID NOT change between payroll periods

Jane Doe:




1st Payroll
2nd Payroll

Share Account


60%

573.37*
*
608.47**
Second Share Account



 50.00

 50.00

Debit Card Account



 150.00

150.00





TOTAL:
773.37

808.47

GROSS X 60% =773.37, and then 808.47

**Jane Doe’s Gross income DID change between payroll periods
PLEASE DO NOT CONTACT PAYROLL WITH QUESTIONS, CALL CREDIT UNION

Cheri  509-495-2279

Ralphine 509-495-8067
Terri 509-495-4154

